
KOLUMAN HOLDING 
APPLICATION FORM REGARDING THE PROCESSING OF PERSONAL DATA OF DATA SUBJECTS
 
Pursuant to the Law No. 6698 on the Protection of Personal Data (“KVKK” or “the Law”), your personal 
data are collected, processed, and transferred by Koluman Holding Joint Stock Company (“Koluman 
Holding”) as the data controller, in accordance with the conditions set forth in the “Koluman Holding 
Joint Stock Company Personal Data Protection and Processing Policy” (“Policy”) published at 
www.kolumanholding.com.tr.

1.Legal Basis for Your Right of Application

Article 11 of the Law grants data subjects (“data owners”) the right to apply to the data controller and 
exercise the rights enumerated in that Article concerning their personal data.
These rights are also detailed in Article 3.2 of the Policy and in the Information Notice.

The procedures and principles regarding applications made by data subjects to data controllers are 
regulated under Article 13 of the Law and the Communiqué on the Principles and Procedures for the 
Application to the Data Controller (“Communiqué”).

In accordance with Article 13 of the Law and Article 5 of the Communiqué, data subjects may submit 
their requests to the data controller through one of the following methods:

1.In writing,
2.Via registered electronic mail (KEP) address, secure electronic signature, mobile signature, or by 
using the e-mail address previously notified to the data controller and registered in its system,
3.Through a software or application developed specifically for the purpose of submitting such 
requests.

2.Application Channels and Methods

As a data subject, in order to exercise your rights under Article 11 of the Law, you must fill in the 
attached “Application Form Regarding the Processing of Personal Data” completely and submit it to 
Koluman Holding through one of the following channels and methods:

In Person 
Application

Application Channel Required StatementMethod Address

The applicant personally 
delivers the completed form 
along with an identification 
document proving his/her 
identity.

The envelope or document 
must state: “Information 
Request within the Scope of the 
Personal Data Protection Law”.

Ehlibeyt Mah. Mevlana Bulvarı 199/502 
Çankaya / Ankara

Through Notary 
Public

The applicant sends the 
completed form via official 
notification through a notary 
public.

The envelope or document 
must state: “Information 
Request within the Scope of the 
Personal Data Protection Law”.

Ehlibeyt Mah. Mevlana Bulvarı 199/502 
Çankaya / Ankara

By Registered 
Mail (with 
Return Receipt)

The applicant sends the 
completed form via registered 
mail.

The envelope or document 
must state: “Information 
Request within the Scope of the 
Personal Data Protection Law”.

Ehlibeyt Mah. Mevlana Bulvarı 199/502 
Çankaya / Ankara

Via Registered 
Electronic Mail 
(KEP)

The applicant signs the form 
with a secure electronic 
signature in accordance with 
the Electronic Signature Law 
No. 5070 and sends it to the 
company’s registered 
electronic mail address.

The subject line of the e-mail 
must state: “Information 
Request within the Scope of 
the Personal Data Protection 
Law”.

kh@hs03.kep.tr

Ehlibeyt Mah. Mevlana Bulvarı 199/502 Çankaya / Ankara+90 312 473 79 41-42



3.Response to Applications

Applications submitted through the channels mentioned above will be evaluated in accordance with 
Article 13 of the Law and Article 6 of the Communiqué, depending on the nature of your request, and 
will be finalized as soon as possible, and in any case within thirty (30) days.

As a rule, requests are processed free of charge; however, if the process requires additional cost, a fee 
may be charged in accordance with the tariff determined by the Personal Data Protection Authority.
If your request is accepted, the necessary actions will be taken as soon as possible, and you will be 
notified accordingly.

If your request is rejected, the reasons for the rejection will be clearly explained, and you will be 
informed in writing or electronically.

Respectfully,
KOLUMAN HOLDING

Ehlibeyt Mah. Mevlana Bulvarı 199/502 Çankaya / Ankara+90 312 473 79 41-42


